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Abstract:

This study aims to employ tools for editing digital documents, and the possibility of
investing them in improving the opportunities for academic research and studies to
appear in the search engines at the forefront of the results, by conducting practical
applications to take advantage of the features of editing digital documents supported by
the Word system as well as metadata tools for the names The files that are supported by
the windows operating system, where, after employing these tools and features, which
will improve the retrieval process in Google search engine.

keywords: digital content, search engine optimization, digital documents, metadata,
open access policy, search engines
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